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INFORMATION ABOUT EDUCATIONAL WORKSHOPS

Museum Hours 
SAM is open daily from 10.00 am -7.00 pm, with late closing every Friday at 9.00pm. 

Admission Fees 
Admission fees are included in the workshop fee. Fees are waived for accompanying adults.

Museum Etiquette (Please explain these points to your students prior to your arrival).
· Only photography without flash is allowed in the galleries.
· No touching of the artworks is allowed, unless stated otherwise.
· There should be no running in the galleries or on the grounds of the museum.
· Strictly no food and drinks are allowed in museum premises, except at the courtyard (SAM) or plaza (SAM at 8Q).

Other Notes for Teachers
· Teachers or accompanying adults should be with the students at all times to maintain discipline and keep noise levels conducive to all visitors for their enjoyment of the artworks.
· The school will be held responsible for any misconduct and damages incurred during their visit to the museum, with the possibility of forgoing their guided tour privileges for the rest of the year.

Workshop Bookings
· Booking requests must be made at least 3 weeks prior to visit. 
· Bookings should be for a minimum of 20 participants and a maximum of 40 participants per workshop.
· The workshop can be conducted for less than 20 participants, however, please note that the minimum of 20 pax will still be charged.
· Workshop charges are inclusive of materials.
· Please arrive on time for your workshop as it will be conducted based on schedule and not on arrival.

Deadlines and Fees
· Cancellations and changes to bookings must be made at least 7 working days before date of visit.
· For cancellations and changes made with less than 3 working days’ notice, 50% of the total payment will be levied.
· For cancellations and changes made on the day of visit, or a “no-show” without prior notification, the total payment will be levied.

Contingency plan in case of late arrival:
In the case of late arrivals, SAM reserves the right to shorten parts of the workshop to fit the remaining time. If the group arrives very late, SAM may cancel the workshop altogether. Please note that full payment will still have to be made.
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EDUCATIONAL WORKSHOPS BOOKING FORM
· Email this form and the questionnaire to nhb_sam_education@nhb.gov.sg.
Your email subject should include “Educational Workshop booking” and your school name.
· [bookmark: Check20]All educational workshops are confirmed only upon email notification from SAM.

|_|  I have read and understood all the terms and conditions stated in the Educational Workshops information sheet.
*IMPORTANT: Please notify all teachers accompanying the students on the day of the visit of the guidelines and museum etiquette.

	Name of Teacher:
	     

	Email:
	     

	Office Tel:
	     
	Mobile No:
	     


	School Name:      
	School Tel:      

	Date of Visit:      
	Time of Visit:      

	Please indicate the number of students per level/age group: 

[bookmark: Text40]     (Pax)                                             (Pax)
[bookmark: Text39]        (Pax)                                             (Pax)
[bookmark: Text38]        (Pax)                                             (Pax)
[bookmark: Text37]        (Pax)                                             (Pax)
[bookmark: Text36]        (Pax)
[bookmark: Text35]        (Pax)                                         Age:            Pax:      
[bookmark: Text41]        (Pax)                                        Age:            Pax:      
[bookmark: Text42]          
     Age:            Pax:                                                Age:            Pax:      
                
[bookmark: Text43][bookmark: Text34]     Age:            Pax:                                                Age:            Pax:      


	NHB lnternational Sch Membership No:      
	No. of Accompanying Teachers:       




                                                                                                                                                       Please complete the next page as well








Which educational workshop would you like to come for?

	Preschool Workshops (4 - 6 years)

	
|_| Little Artists (conducted by Art Loft)                   |_| I Will Always Be Happy! (conducted by IQKidz)


	Primary School Workshops (7 - 12 years)

	
|_| Junior Artists (conducted by Art Loft)                  |_| Never-ending Stories (conducted by IQKidz)


	Secondary School/Tertiary Institutions Workshops (13 - 18 years)

	
|_| Young Artists (conducted by Art Loft)                  |_| Inspired by Art (conducted by Monsters Under the Bed)



	Names of Accompanying Teachers & their Mobile Nos:
(This is needed for coordination should the school group encounter problems en route to, or while, at SAM. If needed, please contact SAM Education at 6332 3220 or the Front Desk at 6332 2222.)

	     



*Do note that there are two drop-off locations for buses:
For SAM on Bras Basah Road – Waterloo Street
For SAM at 8Q on Queen Street – Queen Street 


Please complete the next page as well

























QUESTIONNAIRE


Are you an art teacher?						
|_|  Yes		
[bookmark: Text32]|_|  No (Please specify what subject you teach:      )

Have you brought your students to SAM before?		
[bookmark: Check22]|_|  Yes, for:  |_| Guided Visit 	|_|  Self-directed Visit   	|_| Educational Workshop	
|_|  No

[bookmark: Check6]Why did you decide to bring your students to SAM? (Please select all that apply)
|_| Excursion
[bookmark: Text19]|_| Art club excursion (other CCAs, please specify:       )
|_| For my students to familiarize themselves with SAM and learn museum-going etiquette
|_| To support classroom learning about art
[bookmark: Check7]|_| To enjoy and learn more about contemporary art through SAM’s exhibitions
[bookmark: Check8][bookmark: Text27]|_| Inter-disciplinary learning: to learn about a different subject through art (subject/topic:        )
[bookmark: Text26]|_| Others (please specify:       )

	Please let us know any other central ideas (besides those listed above) that you hope for your students to learn from this workshop:

	[bookmark: Text24]     



	Please tell our facilitators more about your students.
e.g. Are they studying relevant topics in school?
e.g. Do they have any special needs?

	[bookmark: Text23]     



Please note that all educational workshops are confirmed only upon email notification from SAM.
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