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BOOKING FORM:
SCHOOL TOURS at SAM

Museum Hours 
SAM is open daily from 10.00 am -7.00 pm, with late closing every Friday at 9.00pm. Admission is free after 6.00pm on Fridays. No visitors are allowed in before or after opening hours. 

Tours and Admission Fees 
Free admission for:
· Students and teachers from local primary to tertiary institutions.
· Pre-schoolers and their teachers (when they come with their school group).
· Students and teachers from international schools who are under the NHB International Schools Membership Scheme. 
· One accompanying parent volunteer for every 20 students.1 adult for every 5 pre-schoolers.

All other students and teachers will have to pay regular admission charges of $10 per adult, and $5 per student upon showing of student pass.

1. Independent Tours
· Teachers are encouraged to lead their students through SAM’s galleries on their own, with worksheets provided (available for download on www.singaporeartmuseum.sg). 
· Please note that the maximum number of students visiting SAM is restricted to 200 from 1 school at staggered timings throughout a single day. 
· Advance booking is required to ensure that no other large school group is scheduled for the same time, as SAM can only receive up to 400 students staggered throughout a day. Please seek an alternative date and time for the visit should the time slot be filled up already.
· Please note that the museum public tours are strictly for walk-in visitors and not school groups, due to size issues.
· No physical activities (e.g. games) should be conducted in the galleries unless permission is granted prior to visit.
· Non-Ministry of Education school teachers may come to SAM for a planning visit free of charge only with due notification to SAM beforehand. Please email or call at least 7 working days before date of visit to notify us. Visits are not confirmed until written notice is received from SAM. For MOE teachers, registration is not necessary as free admission is granted upon showing your MOE name card.

2. Guided Tours
· Tour booking requests must be made by the 7th of the preceding month for the next month’s visit. Ie. Register by Feb 7th for a tour in March.
· Guided tours are subject to availability of volunteer guides. 
· Maximum capacity per tour guide is limited to 20 students only.
· School guided tours are available:
Mon: 2pm, 3pm
Tues – Fri: 10am, 11am, 2pm, 3pm
· The duration of each guided tour is approximately 1 hour.
· Please arrive on time for your visits as programs and tours will be conducted based on schedule and not on arrival.
Guided Tour Fees
· The Guided Tours are complimentary for all local MOE schools and schools under the NHB International Schools Membership Scheme. However:
· An administrative fee of $100 will be levied for cancellations and changes to date of visit made less than 3 working days’ notice, as additional arrangements need to be made.
· Cancellations made on the day of visit or a “no-show” of visit without notification will result in the levy of a $200 administrative fee.
· At least 7 working days’ notice is required for all changes made to the number of students visiting if the change in number is more than 10. An administrative fee of $50 will be levied for every change in numbers amounting to 10 that is made with less than 3 working days’ notice, as additional arrangements need to be made.
· For non-MOE schools, foreign schools or schools not under the NHB International Schools Membership Scheme, guided tours are charged at $200 per tour (museum admission is included). Maximum number of people is 20 per tour.


3. Gallery capacity
· Schools with a large number of students should divide their students into groups to visit various galleries simultaneously.
· Level 3 Galleries - maximum 60 students in total
· Level 2 Galleries - maximum 80 students in total
· Level 1 Galleries - maximum 60 students in total
· Teachers are advised to further divide the groups into ten or twenty students each as they view the exhibitions in the gallery.
· Teachers/Parent volunteers should also be divided accordingly so the groups have adequate supervision.

4. Museum etiquette 
· Only photography without flash is allowed in the galleries.
· No touching of the artworks is allowed, unless stated otherwise.
· Noise level should be kept to a minimum at all times in the museum.
· There should be no running in the galleries or on the grounds of the museum.
· Strictly no food and drinks are allowed in museum premises, exception at the courtyard.
*Teachers should explain these points to students prior to arrival.

· Please note that teachers or accompanying adults should be with the students at all times to maintain discipline and keep the noise level down to a minimum during the visit for both independent and guided tours.
· Please read in detail the Frequently Asked Questions for schools attached upon your school’s booking, and take note of the various procedures and the due action taken.
· The school will be held responsible for any misconduct and damages incurred during their visit to the museum, with the possibility of forgoing their guided tour privileges for the rest of the year.
 (
Please complete 
ALL
 fields
 accurately
. Incomplete forms will not be processed
Changes in your booking must be made at least 7 days before
 so as to not incur a fee
.
Guided tours are confirmed only upon email notification from SAM
.
Please email this form to register independent or guided tours.
 You may also email for enquiries on special programs to be conducted at the museum or teacher’s planning visits:
 
Ms. Santha Anthony
Tel: 6332 3220 / Fax 6334 7919 
E-mail: 
nhb_sam_education@nhb.gov.sg
Singapore Art Museum, 71 Bras Basah Road, Singapore 189555
)









Name of Teacher  ___________________________________________________________
*IMPORTANT: Please notify all teachers accompanying the students on the day of the visit of the guidelines and museum etiquette stated above.

        I have read and understood all the terms and conditions stated in the booking form and the Frequently Asked Questions for school visits (Please tick and initial).
School ___________________________________________________________________________
Tel:  _________________  Fax:  ___________________      Email:  __________________________
NHB ID Membership no.: _____________________     Mobile no.:    __________________________
Please indicate your tour preference:
     	Independent Tour   			             	Guided Tour
Date of Visit  _____________________________      Time  ___________________________
Number of Students  _______________________     Age/Level  _______________________
Number of Accompanying Teachers___________(1 accompanying teacher required for every 20 students)
Names and Mobile no. of Accompanying Teachers:* ____________________________________________________________________________________________________
_________________________________________________________________________________
*This is needed for co-ordination should the school group encounter problems en route to, or while, at SAM.
Remarks: _________________________________________________________________________________
Please note  drop-off and pick-up point located at  Waterloo Street.
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